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Emcor Enclosures Visio Smart Shapes 

 
In order to minimize clutter within our Visio stencils and make our stencils easy to navigate, Emcor 
Enclosures has created smart shapes that can be converted into a number of different heights and 
widths.   
 
 There are two ways in which you can manipulate the shapes within Microsoft Visio. 
 
Method #1: 
 

1. Click on the “View” menu on the top toolbar. 
 

2. Click on “Custom Properties Window” 
 

 
 

3. The custom properties window will appear at the bottom of your drawing page. 
 



4. You can adjust the size of your shape by selecting an Emcor part number using the pull down 
menu labeled “Product Number” 

 
5. Once selected, the shape will change to reflect the proper dimensions. 

 

 
 
 
 
 
Method #2: 
 

1. Right click on the “View” menu on the top toolbar. 
 

2. Click on “Custom Properties…” 
 



 
 

3. The custom properties menu will appear (see below). 
 

4. You can adjust the size of your shape by selecting an Emcor part number using the pull down 
menu labeled “Product Number” 

 
5. Once selected, the shape will change to reflect the proper dimensions. 



 
 
 
 
 
 


